expense | monthly tracking report

claimant | McLeod, Sheila

position | Director, Learning

level | Director

il

Calgary Board

reporting period | September 1 to October 31, 2017 of Edutation
date of report | December-15-17
Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/ddlyyyy)
Vietnam Fall Recruitment 08/20/2017 |Return Airfare - Calgary -Hanoi - cancellation $200.00|travel BUS airfare/bus/rail
fee
Vietnam Fall Recruitment 08/24/2017 |Return Airfare - Calgary - Taipei (net of $2,077.16|travel BUS airfare/bus/rail
employee contributionto fare differential)
Vietnam Fall Recruitment 08/24/1017 |Airfare - Taipei - Ho Chi Minh $259.80|travel BUS airfare/bus/rail
Vietnam Fall Recruitment 08/26/2017 |Airfare - Ho Chi Minh - Danang $72.45|travel BUS airfare/bus/rail
Vietnam Fall Recruitment 08/26/2017 _|Airfare - Hanoi - Ho Chi Minh $106.54 |travel BUS airfare/bus/rail
Vietnam Fall Recruitment 08/26/2017 |Airfare - Danang - Hanoi $72.45|travel BUS airfare/bus/rail
Vietnam Fall Recruitment 08/29/2017 |Airfare - Ho Chi Minh - Danang duplicate to be $73.24|travel BUS airfare/bus/rail
refunded
Vietnam Fall Recruitment 08/29/2017 |Airfare - Ho Chi Minh - Danang - refund -$34.49|travel BUS airfare/bus/rail
Cell Phone 09/17/2017 _[Monthly service plan $56.37 |other disclosed telecom/cell phone
Roaming charges 09/21/2017 |Annual employee reimbursement - lower cost $335.51|other disclosed telecom/cell phone
than CBE plan with Bell/approved by Finance
Vietnam Fall Recruitment 10/092017 [Ibis one night accomodation $89.45|other disclosed BUS accommodation
Vietnam Fall Recruitment 10/09/2017 _|Ibis one breakfast $13.79|other disclosed BUS food/non alcoholic beverage
Vietnam Fall Recruitment 10/12/2017 _|Novotel three nights accommodation $705.79|other disclosed BUS accommodation
Vietnam Fall Recruitment 10/14/2017 [Melia Hanoi two nights accomodation $359.42|other disclosed BUS accommodation
Vietnam Fall Recruitment 10/19/2017 _|Le Meridien five nights accommodation $1,000.12|other disclosed BUS accommodation
Vietnam Fall Recruitment 10/20/2017 |Novotel one nights accommodation $233.80|other disclosed BUS accommodation
Vietnam Fall Recruitment 10/20/2017 _|Novotel agent lunch two persons $53.64 | other disclosed BUS food/non alcoholic beverage
Shanxi meeting September 18, 09/18/2017 |Parking at University of Caglary $8.00|travel BUS general
2017
Vietnam Fall Recruitment 09/27/2017 _|Vietnamese Visa $133.90|travel BUS general
Vietnam Fall Recruitment 10/09/2017 | Taxi at destination $11.86|travel PD general
Vietnam Fall Recruitment 10/12/2017  |Flight change fee $86.25|travel BUS airfare/bus/rail
Vietnam Fall Recruitment 10/12/2017 | Taxi at destination x 2 $43.05|travel BUS general
Vietnam Fall Recruitment 10/20/2017 |Airport to home Kilometre reimbursement $55.00]|travel BUS general
Vietnam Fall Recruitment 10/20/2017 |Per diem 3 lunch, 6 dinner $207.00|travel BUS food/non alcoholic beverage
College of Alberta School 09/01/2017 |Membership renewal 2017-2018 $1,270.50|other disclosed PD course or registration fee
Superintendents (CASS)
Cell Phone 10/17/2017 _ [Monthly service plan $56.37 |other disclosed telecom/cell phone




AIR CANADA @&

Air Travellers Secunty Charge /
Droit pour la sécurité des passagers du transport aérien (CA) 25.91

/ .
(c4) 1.90

International Passenger Service Charge /
Redevance service passagers {vols internationaux) (JC) 31.60

a2

Frais d'améliorations aéroportuaires - Canada (SQ) 30.00
Canada Goods and Services Tax (GST/HST #10009-2287 RT0001) /
Taxe canadienne sur les produits et services (TPS/TVH no 10009-2287 RT0001) (XG) 1.50
Carrier Surcharges /
Suppléments du transporteur (YQ) 383.80
3,707.71

Less:
Moins:

Penalty for cancellation: : 200.00

Frais d'annulation:
Totai Amount Refunded to your payment card in Canadian dollars:
Montant total remboursé sur la carte de paiement en Dollars canadiens: 3,507.7

If your refund is in respect of an Aeroplan Flight Reward booking and you have used Aeroplan miles to offset all or a portion
of your taxes, fees and charges associated to such flight reward booking, the refund for such taxes, fees and charges shall be
made to you in your original form of payment. Please refer to your Aeroplan email confirmation for refund details.

Si votre remboursement concerne une réservation effectuée avec des primes-voyages Aéroplan et que vous avez utilisé des
miles Aéroplan pour acquitter une portion des taxes, des frais ou des suppléments associés a cette resérvation, le
remboursement pour ces taxes, frais ou suppléments vous sera versé selon le mode de paiement initial. Veulillez consulter
votre courriel de confirmation Aéroplan pour le détail concernant le remboursement.
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AIR CANADA &

Passengér: 1 Ms Shella Mcleod
Ticket number:

Frequent Flyer Pgm: Program number:

Purchase Summary

Passenger: 1 Ticket number

Date of issue 23-Aug 2017
Fare Amount in Canadian dollars: 2,448.00

(including naviqational & other charges)

Taxes, Fees & Charges

Air Travellers Security Charge (CA)

Canada Goods and Services Tax (GST/HST #10009-2287 RT0001) (XG)
Comblined Taxes *see fare calculation below (XT)

Total Fare in Canadian dollars:

Ticket particularities:

REFUNDABLE/CXLFEE/CHGFEE

-BG:AC
*Fare calculation: AC )
070CT17YYC AC X/YVR QB.89R179.42AC TPE R1111.79AC X/YVR
YYC R515,30NUC1815.40 END ROE1.348720 XT50.00YQ30.00SQ20.75TW pz—:d—f'ﬁ CL)GSM

Canadian tax registration numbers:

XG Canada Goods and Services Tax (GST/HST #10009-2287 RT0001) @ SCU“"P Lu IOQJ ﬂﬂAL 20774 )

RC Canada Harmonized Sales Tax (GST/HST #10009-2287 RT0001)

XQ Canada Quebec Sal ST #1000-043-172 TQ1991) —
Q Canada Quebec Sales Tax (Q! Q @ D"CM@,@ $ o
_ /Qu._d by '
Fare Rules Summary _enplocee

Voluntary changes to your Itinerary may require the payment of additional fees and fare upgrades.
If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions In the event of an unexpected trip
cancellation or medical emergency. We recommend the purchase of travel insurance.

» Tickets are non transferable, :

= Seat selection charges are per passenger and apply to each individual one-way flight segment in your itinerary. Flight segments
are identified by a change In flight number, with each new flight number representing a flight segment. Taxes are not Included.

+ Please note that you may be moved from your selected seat without notice in the event of an involuntary schedule or airport
change (e.g. flight disruption, cancellation), to accommodate 2 passenger with a disabliity, or for any other reason that requires
Air Canada to move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you
may request a refund for your seat charges. We invite you to read additional terms and conditions related to seat selection

Please read important information and notices regarding Alr Canada's general conditions of carriage.

Baggage Informiation

Please see below for details on the bags you plan on checking at the baggage counter.



Itinerary / Receipt

1R CANADA &)

Your booking is confirmed. Thank you for chaosing Alr Canada.

Please bring your itinerary-receipt to the airport.

Main Contact Tnformation

Booking reference:

Customer Care

Name: i
° Ms Sheila Mcleod Alr Canada Reservations
E-mail: 1-888-247-2262
. Air Canada Flight Information
Payment: 1-888-422-7533
International Reservations
Alert me of flight changes
light notificatio:
Flight Xtinerary
Flight From To Aircraft Cablin Status
(Booking class)
AC207 Calgary (YYC) Vancouver (YVR) 320 Business {P) , Confirmed
Suleiie G ¥
Sat 07-Oct 2017 Sat 07-Oct 2017 (410 ¥R By
09:20 09:50 - TERMINAL M -MAIN SUCIGA HelE?
(jee etz cheel J*"dw
ACl1 Vancouver (YVR) Taipei (TPE) 789 Businass {P) Confirmed
Sat 07-Oct 2017 sun 08-Oct 2017
11:10 - TERMINAL M -MAIN 14:15 - TERMINAL 2
AC12 Taipei (TPE) Vancouver (YVR) 789 Premium Confirmed
Economy (N)
Thu 19-Oct 2017 Thu 19-Oct 2017
15:55 - TERMINAL 2 11:25 - TERMINAL M -MAIN
AC216 Vancouver (YVR) Calgary (YYC) 320 Economy (B}  Confirmed

Thu 19-Cct 2017
13:50 - TERMINAL M -MAIN

Passenger Information

Thu 19-0ct 2017
16:13




. Air Canada - Fare Summary

- }.‘ . . ”
N
Review Flight Details
<2 Depart
Economy Flex ®
sarord 09:20
atrcay Calgary
07 Oct, 2017 Calgary Iul. (YYC). Canadda
110
Vancouver
vancowser Intl. (YVR), Canada
% Return
Econamy Flex ®
i 15555
el Taipei
200c. 2017 Taiwsan 1ac;udn Intl. (TPE).
faivan
13:50
Vancouver
Vanceouver il (YWR), Canada

Fare Summary

V' Best price guarantes

V' Cancel within 24 hours of purchase withoui penalty.

v This itinerasy has bean saved.

https://www.aircanada.com/ca/en/aco/home.html

0250
Vancouver

Page 1 of 2

$1232 < Change

@ 1hro

AC207 Eccnomy (H)

vancouver Intl (YWR), Canada Operaled by Alr Conada
Terminal M
Layoverin Vancouver Thr20
i @. 12nr08 ©
Taipei ACOV1 Economy (H)
Taivsan Tagyuan Intl. (IPE), Operated by ~r Canadd
Tanvan
Termiral 2
Total duration 14hr5S
$846 < Change
1:25 @ 10me30
Vancouver AC012 Econemy (V)
vancouver Iml (WR). Canada Operated by A Canagd
Terminal ¥4
Layover In Vancouver 2hr2s
16:13 hr23 &
Calgary AC216 Economy (V)
Calgary il (Y¥C), Canatla Operaled by Alr Conado
Total duration 14hn18
See fare detalls 1 adult
3= Ar Transportaton Charges 700000

B Tares. rees and Charges

GRAND TOTAL . Canathan donars (Change currency)

Y

(;U &/hﬂléx /ba/l}/. Af/\.&/
[ e chogn 9571
@ Or affe/m,.gf-ta.é p(u.d
%W/ovea $"{qu7_

14/09/2017



TRAVELER INFORMATION

Ms. Sheila J Mcleod

YOUR FLIGHT SELECTION
Taipei to Ho Chi Minh City

Flight 1 Sun, 8 Oct 2017

Confirmed  Departure: 19:35 Taipei, Taiwan - Taiwan
Taoyuan International,
terminal 2

Arrival: 22:00 Ho Chi Minh City, Viet

Nam - Tan Son Nhat
International, terminal 2

Ajrline: EVA Air BR 381 Duration: 3:25

Fare type/Cabin: ECO Super Aircraft:  Airbus Industrie
Sale/Economy Class A321

Booking Class: Y

Adult/Child Baggage 30 kilogram(s) per
traveler

Ho Chi Minh City to Taipei

Flight 1 Thu, 19 Oct 2017

Confirmed  Departure: 12:50 Ho Chi Minh City, Viet
Nam - Tan Son Nhat
International, terminal 2

Arrival: 17:15 Taipei, Taiwan - Taiwan
Taoyuan International,
terminal 2
Airline: EVA Air BR 392 Duration: 3:25
Fare type/Cabin: ECO Super Aircraft: Boeing 777-
Sale/Economy Class 300ER
Booking Class: \
Adult/Child Baggage 30 kilogram(s) per
traveler

Payment details
6,079 TWD Total for all travelers




-
-

Fare(s), Surcharge(s) and Taxes

Adult traveler(s)
Fare(s) and Surcharge(s)
fare basis

Airline Fuel Surcharge (YQAC)
Total Fare(s) and surcharge(s)

Taxes

Taiwan Airport Service Charge (TWAE)
Passenger And Baggage Security Screening Service Charge (C4SE)
Vietnam Passenger Service Charge (JCAD)

Total Taxes

x 1 adult(s) = 6,079 TWD

4,320 TWD
606 TWD
4,926 TWD

500 TWD

46 TWD
607 TWD
1,153 TWD
6.079 TWD
— § 20.&

Total for all travelers = 6,079 TWD

Payment

Fare note(per ticket)
ECO Super Sale:
FARE CONDITIONS(Per

ticket)
Routing
Cabin Class
Fare Family
Minimum Stay
Maximum Stay
Cancellation/Refund Fee
Date/Flight Change Fee
Ticket Reissue Fee

Infinity MileageLands Mileage
Accrual/Upgrade

Baggage

Notice

Notes:

6,079 TWD by MasterCard

Taiwan to Southeast Asia

Economy Class

ECO Super Sale

No minimum stay requirement

1 month

TWD 2,000

TWD 2,000

Any changes(except date/flight change) are not permitted.

Actual miles x 0%, Actual flight sector x 0
Upgrade is not applicable .
(Valid on BR/B7 operated flights only. For mileage accrual information of codeshare

Refer to Baggage Rule for details

Advance purchase fare,ticketing must be completed 30/45/60/90 days before
Fare is applicable to the travel dates and flights (in/out) you selected .

Most restrictive rule applies when combined two fares.

Surcharge and fareftax difference will be charged for any changes to the trav
Purchasing a new ticket may be required if changes are not comply with the
Non-endorsabie.

Since UNI Air (B7) is not a Star Alliance member Airline, Star Alliance Airline
No child/infant discount.

PXNDO AW

1. Please show ihe credit card that vou paid for the tickat upon chack-in at the airport.
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VietnamAirlines i

eTicket Receipt

Prepared For
MCLEOD/SHEILA MS [ADT]

RESERVATION CODE

ISSUE DATE 26Aug17

TICKET NUMBER

ISSUING AIRLINE VIETNAM AIRLINES
ISSUING AGENT Vietnam Airlines/SSW
FREQUENT FLYER NUMBER

ltinerary Details

DYEL ARLINE DEPARTURE ARRIVAL OTHER NOTES
090ct1?7 VIETNAMAIRLINES HO CHIMINH CITY, DANANG, VIETNAM Class ECONOMY
WN 122 VIETNAM Seat Number CHECK-IN
REQUIRED
Time Baggage Allowance 20K
Time ' VCR Status OK
11:30 12:50 Fare Basis
- Not Valid Bewie 990CT17
Terminal Not Valid After 090CT17
TERMINAL 1

Payment/Fare Details

Form of Payment CREDIT CARD - MASTERCARD : XXXXXXXXXXXX

Endorsement/ Restrictions NON-END.RESTRICT MAY APPLY/CONTACT B4 DEPT
FOR CHANGE

Fare Calculation Line SGN VN DAD1050000TAPVNW VNDL0S0000END

Fare VND 1050000

TaxesliFees/Carrier-imposed Charges VND 50000 YRt (TICKETING CHARGE)

VND 105000 UE (VALUE ADDED TAX)

VND 70000 AX (DOMESTIC PASSENGER SERVICE
CHARGE)

VND 10000 C4 (C4)

Total Fare VND 1285000

Positive identification required for airport check in

E72. 4N ¢ Dl\\

Notice:



~ VietnamAirlines -z

cihe

eTicket Receipt

Prepared For
MCLEOD/SHEILA MS [ADT]

RESERVATION CODE
ISSUE DATE

TICKET NUMBER
ISSUING AIRLINE
ISSUING AGENT

Itinerary Details

TRAVEL
DATE AIRLINE DEPARTURE
140¢ctl?7  VIETNAMASRLINES HANOI, VIETNAM
VN 259
Time
17:00
Terminal
TERMINAL 1

Payment/Fare Details

Form of Payment
Endorsement f Restrictions

Fare Calculation Line

Rare

TaxesiFees/Carrierdmposed Charges

Total Fare

Positive identification required for airport check in

Notice:

26Augl7

VIETNAM AIRLINES
Vietnam Airlines/SSW

ARRIVAL OTHER NOTES

HO CHI MINH CITY, Class ECONOMY

VIETNAM Seat Number CHECK-IN
REQUIRED
Baggage Allowance 20K
Time VCR Statu:ls oK
19:15 Fare Basis
: Not Valid Belore 140CT17
Terminal Not Valid Alter 140CT17
TERMINAL 1

CREDIT CARD - MASTERCARD : XXXXXXXXXXXX

NON-END.RESTRICT MAY APPLY/CONTACT B4 DEPT
FOR CHANGE

HAN VN SGN1600000TAPVNW VND1600000END
VND 1600000

VND 50000 YRI (TICKETING CHARGE)

VND 160000 UE (VALUE ADDED TAX)

VND 70000 AX (DOMESTIC PASSENGER SERVICE
CHARGE)

VND 10000 C4 (C4)

VND 1890000

1064 )
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eTicket Receipt

Prepared For
MCLEOD/SHEILA MS [ADT]

RESERVATION CODE
ISSUE DATE
TICKET NUMBER

ISSUING AIRLINE
ISSUING AGENT

Itinerary Details
TRAVEL

DATE AIRLINE DEPARTURE
12Q0ctl?7  VIETNAMAIRLINES DANANG, VIETNAM
WN 172
Time
13:00

Payment/Fare Details

Form of Payment
Endorsement/Reslrictions

Fare Calculation Line
Fare

Taxes/FeeslCarrier-lmposed Charges

Total Fare

26Augl?7

VIETNAM AIRLINES
Vietham Airlines/SSW

ARRIVAL OTHER NOTES

HANOI, IETNAM Class ECONOMY
Seat Number CHECK-IN
REQUIRED

Time Baggage Allowance 20K

. VCR Status OK

14 '29 Fare Basis

Terminal Not Valid Betore 1eoulT17

TERMINAL 1 Not Valid After 120CT17

CREDIT CARD - MASTERCARD : XXXXXXXXXXXX

NON-END.RESTRICT MAY APPLY/CONTACT B4 DEPT
FOR CHANGE

DAD VN HAN10S0000TAPVNW VND1050000END
VND 1050000

VND 50000 YRI (TICKETING CHARGE)

VND 1050060 UE (VALUE ADDED TAX}

VND 70000 AX (DOMESTIC PASSENGER SERVICE
CHARGE)

VND 10000 C4 {C4)

VND 1285000

Positive identification required for airport check in

Notice:

TR HEY DN



W2 VietnamAirlines i)

eTicket Receipt
Prepared For

MCLEOD/SHEILA JANE MS [ADT])

RESERVANION CODE
ISSUE DATE

TICKET NUMBER
{SSUINGARLINE
ISSUINGAGENT

Itinerary Details
TRAVEL
DATE ARLINE

08Ccta? - VIETNAMARLINES
W 122

Payment/Fare Details

Form of Payment
Endorsement/Restictions

Fare Calculation Line
Rare

Taxes/FeesiCarrler-imposed Charges

Tota! Fare

DEPARTURE

29Aug17

VIETNAM AIRLINES
Vietnam Alrlines/SSW

- " et emes

ARRIVAL {OTHER NOTES

]
Srmh 0w & 18 apSme o cam @ SESs: ke SPEmOEm o

HOCHIMNHCITY.  , DANANG,VIETNAM  ®Class ECONOMY

VIETNAM

Time

11:30
Terminal
TERMINAL 1

' Seat Number CHECK-IN

. REQUIRED
‘Time Baggage Allowance 20K
12:50 VCR Shatus N
* Fare Basis

Not \alid Bafore 030CT17
Not Valid Alier 090CT7

-

e

« CREDIT CARD - MASTERCARD $ XXXXXXXXXXXX

NON-END.RESTRICT MAY APPLY/CONTACT 84 DEPT
FOR CHANGE

.SGN VN DAD1050000TAPVINW VNDJOSOWREISD.
YND 1050900

VND 50000 YRI (TICKETING CHARGE)

VND 105000 UE (VALUE ADDED TAX)

VND 70000 AX (DOMESTIC PASSENGER SERVICE
CHARGE)

VND 10000 C4 (C4)
VND 1285000 = & 73.24 <AL

Positive identlfication required for alrport check in

Notlce:

w (’c\\;r\& v ( dedle wele )
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From: )

Sent: Septemher-0NA-17 8:10 AM

To:

Cc: McLeoq, sheila M

Subject: FW: Refund request | e-ticket # duplicate booking error)

This is the last notice | have received regarding the refund.

Corporate Partnerships & Global Learning
Calgary Board of Education | www.cbe.ab.ca
t | 403-817

f|403-777-8769

The contents of this email & any attachment{s) are confidential & intended for the named recipient only. If you have raceived this email in
error, please notify the sender immediately, delete this email & do not copy, use or disclose it.

From: EC Refund Online-PMD [mailto:refund-online@vietnamairlines.com]

Sent: Auaust-29-17 11:27 AM

To:

Subject: RE: Refund request | e-ticket # . duplicate booking error)

Dear

Thank you for choosing Vietnam Airlines.
Regarding your refund request, we would like to answer you as below:

1. Ticket numbers: ” NAME-MCLEOD/SHEILA
MS

2. Flights: HOCHIMINH - DANANG

3. Refund fee: 600 00OVND

Ticketing Charges for Web purchase (non-refundable): 50 000VND

4, Refund amount: { 635 000VND

The refund amount will be transfered automatically to your credit card’s issuing bank after 30 working days. Please look
for details of the refund transaction on your next bank statement or contact your issuing bank for further details.

We look forward to welcoming you on future flights with Vietnam Airlines soon.

Yours sincerely
Thu TrangMs

g 3¢ vg

Contact Center - Vietnam Airlines

Trung tam CSKH Vietnam Airlines C//ﬁ)’di;f,"/ )
Tel. 19001100 /eI

Working hours : 24/7
Email: refund-online@vietnamairlines.com
Website: http:/www.victhamairlines.com




Mobhile 403- Account #

Bill Date: September 17, 2017 Next Bill Date: October 17, 2017
SHEILA MCLEOD

Mobile Ref.

Global Learning

CURRENT CHARGES for 403- {continued)

Total curvent charges $56.37



Disbursement Voucher

1 o Eivaton

2017-09-21

1

"IN O T |

1 Telu
|

s mobile roaming charges September 2
) P | 2 R i, [ RN | | O . |

016 to

July 2017
I | i D |

335.51|
L | 1 1 I 3 | | | | I | L | L | | | I | 1 | | Il | | | | 1 l 1 L L L Il I | 1 [ 1 I | | | _,__}
| KA | Eoleeid |- | | | | | | | Ll ) S VIR UL, ([ | 1 1 1S e | : | I | | | | e P S {1 LA | | | | | | | 1 ! | | !
| | I L 1 l L 1 1 1 1 1 | | | | | | 1 | | | | 1 | | | 1 | L f | | 1 | | 1 I | | 1 1 | I 1 L L 1 !
L1 | (Y N L | 11 | I i1 L1 1 1 I — L L.} I — ¢ I T | ) i) M T | | I | ol ] I Y I S|
I | 1 L | | | | | 1 1 | | -] 1 1 | ! | | | | 1 1 1 1 1 | L 1 1 L 1 1 | 1 1 I | | L | | | 1 !
| 1 | L | | 1 ] ¢ l | | | 1 l 1 H L | L L 1 | 1 | | | | | | ! ! | 1 | | | | -] | 11 L l L |
|
1 L | ST | I 1 L L | ] I I ] | ] ¢ | | I | | | | | 1 1 1 1 I 1 1 1 1 | 1 L L 1 i | 1 | 1 1 I ! i
| 1 1 1 | 1 1 | | 1 | | e B | | | | | | | L 1 1 | 1 | I 1 [ L | - I 1 I | | L 1 | I ) ! | I |
!
| | S SO S I | - | I | | ! L1 1 1 | - | | Pl | |- | | | L1 11 | S I T - | P! | | !
I
1 L 1 | O] SO | g 1 | L 1 1 L | l 1 1 | L L 1 1 | | 1 L 1 | | | | ! | ! 1 | | | 1 I | 1 I I |
1 1 1 1 | I 1 1 1 | | | L 1 I | 1 | | I 1 L I 1 | 1 1 ! T | | | | 1 I 1 1 | L ! | I 1 1 ] I
|
| I i1 1 I 1 1 1 | 1 | 1 1 5 | I I S E 1 1 1 I | 1 i | L | 1 ] 1 L | 1 | | 1 L | L 1 1 | 1 I I ! ! |
G s : Subtotal 335 511
sheila McLeod 2017-09-21 9L AR S} ,,, 385
'rint name of person preparing voucher & school or dept Date prepared ‘Signature person preparing voucher GST paid or
payable Cow g
. f . Total payment [
eannie Everett 2017-08-25 A . / &.W"ﬁ'fd ReX e i .33[5‘!51;
rint name and title of person authorizing payment Date authorized Signat(fe of person authorizing payment
shursemen! Voucher Revision Date: 2015-08-06 Page



July 27, 2017 _’I_...r—:-;*'j"/T E L U Sm,

Mobile services (continued)

Airtime Details for 403

LOCAL LOCAL LONG
MINS: AIRTIME  AIRTIME ~ DISTANCE OTHER
WHERE YOU SECS RATE  CHARGE CHARGE CHARGE TOTAL
DATE NUMBER AND PLACE YOU CALLED CALLED FROM (S/MIN) s (5] (5) 0]

Call charges
1 WedJun281116am 59999 ROAMNOY 1:00 i F - 10.00 10.00
2 ThuJun 29 11:56 am 99993 ROAMNVOY 1:00 - E = 10.00 10.00
_ . o 3 B 0.00
4 FriJun 30 12:24 pm 99999 ROAMNOY 1:00 N = L ) 10.00 10.00
oy _ . - 0.00
- 0.00
= = = - 0.00
- - - 10.00 10.00
- - % - 0.00
. . - 0.00
- = - . 0.00
. 2 3 . 0.00
; - - - 0.00
= - . - 0.00
" 4 . - 0.00
- - - - 0.00
- - - - 0.00
- _ : - 0.00
= - - 0.00
. < - - 0.00
s 2 5 - 0.00
k 5 = - 0.00
: _ = - 0.00
- - = - 0.00
5 . - 0.00
. 4 . - 0.00
. - 0.00
E - 0.00
- - . 0.00
- 0.00
. - - 0.00
s - 0.00
= E - - 0.00
= . = - 0.00
- . ” - 0.00
: . - 0.00

& SEISTT226po G205 BOANYYY

continued on page 6

PAGE 5 of



March 27, 2017

Mobile services {continued)

SHEILA MCLEOD

Charges for 403

Service continues on 2 month-to-month basis after your commitment
end date of Nov 21, 2017.

Usage charges

Free airtime refers to non-chargeable minutes that are not part of your included minutes,

and may include bonus minutes, evening and weekend calling, *611 calls. etc.

_— e |

Easy Roam INTL $30.00

Total used 3 {Day)

R ,
et b

\:l

N I"‘ s g

PAGE 4 of 1






January 27, 2017

Mobile services {continued)

SHEILA MCLEOD
Charges for 403

Senvice continues on a monih-to-month basis after your commitment
end date of Nov 21, 2017.

Usage charges

Free airtime refers to non-chargeable minutes that are not part of your included minules,
and may include benus minutes, evening and weekend calling. ‘611 calls. st

Easy Roam INTL $50.00 - e il
Total used 5 (Day)

PAGE 4 of 1#




November 27, 2016

Mobile services {continued)

SHEILA MCLEOD
Charges for 403

Senvice continues on a month-to-month basis afier your commitment

end date of Nov 21, 2017.

Usage charges

Free airtime refers to non-chargeable minutes that are not part of your included minutes,
and may include bonus minutes, evening and weekend calling, *611 calls. elc.

‘Easy fRoam INTL.
Total used 1 (Day}

$10.00

International GPRS Data Roaming
) Total used 3.809 (MB)

$38.11 vietaar
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Qctober 27, 2016

Mobile services (continued)

SHEILA MCLEOD
Charges for 403

Senvice continues on a month-to-manth basis after your commitment
end date of Nov 21, 2017.

.
»

Usage charges

Free aiflime refers to non-chargeable minutes that are not part of your included minutes,
and may include bonus minutes, evening and weekend calfing, *611 calls. etc.

groma fLathiana O <

Easy Roam INTL $60.00
Total used 6 (Day)

1%~ "’b‘;/:(;
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Se_ptember 27, 2016

Mobile services (continued)

SHEILA MCLEOD
Charges for 403

Service continues ¢n a month-lo-month basis afler your commitment
end date of Nov 21, 2017.

‘Usagecharges™ ™~ 71 ¢ T e

Free airlime refers to non-chargeable minutes that are not part of your included minutes,
and may include bonus minules, evening and weekend calling, *611 calls. etc.

R R A XA
Long Distance - US / It Phone $16.00 BoOrN P ’
Additional 10:00 (MIN)
Total used 10:00 {(MIN)

Easy Roam INTL $50.00 PV
Total used 5 (Day)

CAN to Int Text Msg - Sent $2.40
Total used 6 (Msg)

I PAGE 4 of '




Room No.

. Arrival 08.10.17
Ms Sheila Mcleod Departure 09.10.17
No.of Nights 1
Canada Page No. 1of1
Folio No.
Printed On 09.10.17
Date Description Charges Credits
VND VND
08.10.17 The Mastercard/Mastercard Con €9 1,580,964
08.10.17 Phi phong nghi/Accommodation 1,824,669
09.10.17 The Mastercard/Mastercard ) 12,75 243,705
AN fF o f
Balance 0 VND
Service Charge 5% 78,990 VND
Tax 10% 165,879 VND
TOTAL 1,824,669 VND

Guest Signature

15327
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NOVOTEL

Heia Lt s mRESE

DANANG PREMIER

AT RIVER

Mres N eleed Sheila
Cong Ty TNHH MTY Tu Van Gige Due Canada
170 >am Ky Khoi Mghia. Po, Q.2 Tp 1104

Viet Nam

0o 1) 17

121017

o 117 Tien phong tron goi 3.019.677
Room Package

ot 17 Tien phong tron goi 3.619.677
Rowem Package

116 7 Tien phong tron goi 3619.677

Room Package

St

&708 77 .

10.859.03]

o 32052
My t
10 IRETIR D
12,542,181

Mhroi Bai iriéu nam wim bén muai hai ngan suit i tAm mucd met ddng chin.



HOA DON GIA 1Kl GIA | ANG (1i1dlnl waly

(Guest Folio) K
Litn 2: Giag ngua pina (Cuttomes e
' 1 PRI . i,
o INFORMATION INVOIEE™ b 17 414890 e w oo ”lioA ,‘fj,_, R
Tén, Dia cti &0shigEaMY Ao W Tar code Reprinted by : FO-IAYHUONG Fane:tots
g din! Aersat o2t i pmans Bl hd
Mrs. McLeod Sheila
Mrs. Sheila McLeod Naay o Degar o (::-,'_r? 2l1 0117 T ~ =
Canada
‘ 14110117
SO TTi tinan Pany et L,
1
S6TT Ngay Tén hang hoa. dich v CpYT Si f3nn D AT
(No) (Date) (Description, | (Unit)  1Quantty, (dntonis feme -
12/10M7 | Tien phong/Room Charge [NA Pkg. Trx] | 2.783.0653
12/10/17 | Phi phuc vulRoom Charge-SVC [Add: 5%.(8)] 138,627
1211017}  Thue GTGT/Room Charge-VAT [Add: 10%.(S1)] ; 282,809
13/10/17 |  Tien phong/Room Charge [NA Pkg. Trx} | : 2.760.000
13/10/17 |  Phi phuc vu/Room Charge-SVC [Add: 5%.(B)] 138,000
13110117 | Thue GTGT/Room Charge-VAT [Add: 10% (S1)] ! 289,800
14110117 MasterCard XXOXOXXXXOXXKX) 1 : -6,375,600

|

i

Cong trudc thué/ Sublolal :

Thué TTDB/SPT

Thué suat GTGT/ VAT Rate : 10%
Tién thué GTGT/ VAT Amount .
Téng cong ! Grand Total :

c;/):jfuj

)gofa 3~ l\)

5,786,000 VND
0 VND

579.600 VND

6,375,600 VND

Viét bang chi Amount in words .

Sau Trieu Ba Tram Bay Muoi LamNghin Sau Tram dong

Thank you for staying with us

Melia Hanoi

TO: 00 carn OGN € IS NREm DU a0
trong 20 Koo pde € ntian €3

duac mdt phian hay e bdcacen ph neatren

{ agree that my tability tos thes aceeuntis pabw RESTR LAY Tl IRRR =L SENRHUSTARN B
Lable in the event that the indicated pets ot €0 :
part ¢! these: churges

TaIol Il

Chir ky/Hotel's Signature

Chir ky clia khach/Guest Signature

spdiiv Mo it e g

LN AN

7

€ 0o,



TIEN PHUOC AND 890 COMPANY LIMITED . LE MERIDIEN SAIGON HOTEL BRANCH
3C Ton Duc Thang streat, District 1Ho Chi Minh Clty,Viotram
Tei (84-8) 62636688 Fox: (84-8) 6263 6639

%2 MERIDIEN

Ma 5o thue/Tax code: 0305113505.001
Ten Va Dia Chi Khach Hang / Thanh toan bol / Chargs to :
Name and Address : '
. Phong / Room
Ms. Sheifa Mcleod Muc Gla / Room rate (VND) Ms. Sheila Mgleod
Sa Nguoi / No of Person :1
Ngay Den / Arrival : 14/10/17
Ngay DI / Departure : 19/10117
ipti Debit Credit
Date Description Reference (VND) (VND)
14710117 Room Charge 3,072,000
14/10/17_ Phi Dich Vu (SERVICE CHARGE FEE ) R e = o 163600~ — .= ="
14/10/17 Thue VAT (TAX) - : 322,560
15/10/17  Room Charge ) SRR 3,072,000
15/10/17  Phi Dich Vu {(SERVICE CHARGE FEE ) 163,600
15/10/17  Thue VAT (TAX) 322,560
16/10/17  Room Charge 3.072,000
16/10/17  Phi Dich Vu (SERVICE CHARGE FEE ) 163,600
16/10/17  Thue VAT (TAX) o 322,560
17/10/17  Room Charge 3,072,000
1771017 Phi Bich Vu (SERVICE CHARGE FEE ) 153,600
17/10/17  Thue VAT (TAX) 322,560
18/10/17  Room Charge 3,072,000
18/10/17  Phi Dich Vu (SERVICE CHARGE FEE) 153,600
18/10/17  Thue VAT {TAX) 322,560
19/10/17  The Tin Dung BIDV (CREDIT CARD-BIDV-MASTER) 17,740,800
Tien Truoc Thue / Gross Amount: 15,360,000 VND
Tien Phi Dich Vu / Service Charge: 768,000 VND
Thue GTGT / VAT Rate: 10% * "Tien Thue / VAT amount: 1,612,800 VND
Tong Cong Tien Thanh Toan / Grand Totak 17,740,800 VND
Tian Thanh Toan / Payments: 17,740,800 VND

Tien Con Lai / Balance:

SEVENTEEN-MILLION SEVEN HUNDRED FORTY. THOUSAND EIGHT HUNDRED DONG

Muoi Bay Trieu Bay Tram Ben Muci Nghin Tam Tram Dong

0 VND

I agree that my liability for this bill is not waived, and agree to be held
persenally liable in the event that the indicated person, company, or
assaciation fails to pay all or part of these charges

Nguoi Mua Hang / Buyer

(Ky. Ghi Ro Ho Ten / Signature, Full name)

S .\(,‘,’I, 1“.. f::. & /OO(? /2 (\D i\}!

Nhan Vien Thu Ngan / Cashier

(Ky, Ghi Ro Ha Ten / Signature, Full name)



-
NOVOTEL

HOTELS & RESORTS

Billing Name HEAm Ms Sheila Mcleod INFORMATION INVOICE
Folio No.
RoomNo. ,
Guest Name Ms Sheila Mcleod Person(s) fBAR 1
Company NEBE Arrival AZEA®  19M10n17 18:29
TARS No. Departure BEBEAM 201017 13:43
Membership No. Conf. No.
AR Number Cashier No. H#E FOEVELYN /77
Group Code Page No. H&I 1of1
DATE DESCRIPTION REFERENCE TIME DEBITS CREDITS
Al WA B¥R) HR e
19110117  Room Charge 02:48 5500 room  D%2,¢n
2010/17  The Square Lunch Room# ! 13:15 1,258 y lv OJ\ /
20110117  FO-Mastercard Card(4) 13:43 6,758 6 5 "”'(f
JOOOXXXX XXX
Total - 11 6,758 6,758
Balance #% o  Twp
H#howkel agent lonch $3.64

| agree that | am personally liable for the payment of following statement if the person,
company or association indicated by me as being responsible for payment of the same
does not do so.

\X(Qg 7 \'/(A/\J

FARBHR LNAREBRREARE, Y AEXAMEENERBSRERAENHE
ALNTRRALBBIBRIREOARNT, RARBLRBEARE.

Guest Signature AR



ONDASHFACEUP .

erminal: TERMINAL:
1D CWT
Plate:
Valid through: VALID THROUGH:
i 18S5EP17
MONDAY 18 sep17 e
11:48 AM AMOUNT PAID:
AMOUNT PAID: $6.00 RECEIPT NO: . $8.00
ENTRY TTuE- 0/18/2017 9:48 AM ENTRY TIME:
9/18/2017
AUTH: 9:48 AM
TRN: RECEIPT NO.

B @ 3



From:

Sent: September-27-17 8:19 AM
To:
Subject: FW: Vietnam Visa - Mastercard Transaction Receipt - Do Not Reply

----- Original Message-----

From: EMBASSY OF VIETNAM IN CAN [mailto:esp receipt@moneris.com]
Sent: September-27-17 4:41 AM

To:’

Subject: Transaction Receipt - Do Not Reply

EMBASSY OF VIETNAM IN CAN
VIETNAM EMBASSY IN CANADA
55, MacKay Street

Ottawa ON

K1M 2B2

T: 613-236-0772

F: 613-263-2704

www.vietnamembassy.ca

APPROVED

TYPE PURCHASE

ORDER ID
CUSTOMER ID sheila mcleod

AMOUNT (USD)  $133.90

CARD NUM Akkh hhkk REXL
ACCOUNT  MC

DATE Sep 18 2017 12:02AM
REF NUM '

AUTH CODE

APPROVED - THANK YOU

REFUND POLICY
NO REFUNDS

TOTAL (USD)  $133.90
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o seca 7 CONG TY C3 PHAN DICH VU HANG KHONG TASECO DA NANG

DANANG AIRPORT AmWALT 5 TOURISM INFORMATION AND SERVICES CENTER
Emall: soles@tosecotavelvn DAMANG 2 1g:0235 394 3444 FAX: 0236 304 3445  WEBSITE: hiltp://lasecciravel.vn

Wobsito; htip#Aosecotravelva N?‘/ STEL ADD: ARRIVAL - LOBBY A&8 - 1ST FLOOR DA NANG AIRFORT

™ PHIEU DICH VU (SERVICES VOUCHER)

NGAY(Datg)........oosn.;.. tANG(MONLN)... Ly, ..... nAM{yEr)201...1 ........S8 PHiEU(NO)..01. 243 1.cnne

To From:

ATTN e eierveressensssionn SENO BY: ettt
T ot psas s sacasasasroras Tel: :
Fax .- Fax:

S eaevnnssavrsErarEievenRTrRbassERRrFParecRtrResnTIseey .'..................:...;:.................j......... ternrneressesrens
1. Tén khach/ DoAN (GUESYGIOUD NAME):......vvvrerscmmrersssnneressssnncieebinisigiossssnn el El b

2. LICH trINI/RINEIANY......ovvvo i sessssssssssssssssssssessnsesssssessssssenssssssnsss degbbnnb e d b s ssss st s sst s s esssss

3. HANN ANRTIAVL....cocoromreccerrscrrennmessessssssfoec it s s

i

-----------------------------------------------------------------------------

Ngay (Date) Gid (Time) Piém tham quan chinh (Destination) Ghi chii (note)

AT S T, -9 e o

--------------------------------------------------------------------------------------------------------------------------------------------------------------

(Nhan dugc yéu cdu ndy dé nghi Quy khach xdc nhén va fax fai cho chang 16i.) e
Nhén vién phy trach Chif ky cia khs’;q’h /"’/ Xac nhan m’la' Gty Du ljch
{Personnel in charge) (Guest's signa};in;é ‘;)A (Travel's signature)

....... ! ".“ I/ i!
4\'!"

........................................................................................................................................................
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Invoice System - OnePAY

%

Tour & Transport

Merchant Name:

Merchant address:

Tel:
E-mail:
Website:

Customer Information

Customer Name:
Address:

Tel:

E-mail:

Amounl:

Description:

Payment Method:

Invoice Reference: HTST_
Created date: 111017

Your invoice was paid successfully!

HTS tour & transport

21 Ma May slr, Hoan kiem Dis!. Hanoi, Vietnam

(+84 ) 38915599- 39382390 Fax:
info@nhancilransferservice.com

v, hanoitransferservice.com; vaww histour.com

(+84 ) 39382391

Sheila McLeod
hanoi Country:  Vietnam
Fax:

VND785,000

12110 : pick up VM 172 al 14:25 to Melia Hanoi Holel : 16usd/ 4sealer car/iway
14710 : pick up SGN to Le Meridien : 17 usd/ 4 seater car/way.
Total : 33usd

Our government doesn'l allow us to make bill in foreigner currency (Vietnam Dong- VND
allowed only), so the currency displayed on the invoice is VND.

Current exchange rale: 1usd=22,500vnd.

Total cosl in USD: 33usd

3% for lransaction lee: 0.9%usd

Total in VND:33.99*22,500= 765,000vnd

Online paymenl via inlernet with Visa,MasterCard JCB American Express

@pmr ' Seoue Payments

FH 3, oS cbk)

TR A7 DESTINATRMN

Page 1 ol 1



~,,T<~/r7'1,a,z_éc7'//l’ _/Cf// /// 7

gt | Calgary B . :
m ’ 0? Eﬁgat;::d Kilometre Travel Log

Directions: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your
timesheet in PeopleSoft, and then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to
retain a copy for your own records.

Section 1: Your Employee Information To be completed by Employee
Employee ID:* First Name:* | Sheila Last Name:* |Mcleod

Section 2: Trip Details: To be completed by Employee
Record the date, purpose, beginning and ending locations, and distance of each trip on a separate row.

: Distance in
ate Purpose for Trip Trip Starts From Trip Ends At -
20-10-2017 Fall Scutheast Asia marketing & recruitment Airpont Home 55

The total weekly km must be entered into the timesheet in PeopleSoft. Total Kilometres
PeopleSoft Time Approver
Combo Code entered into PeopleSoft I
Section 3: o To be completed by Employee and Approver
The approver must create a PDF ,céy’ of the completed Travel Log and send to: cbeincoming@wes dian.com
Employee : o i
Signature:* Time A;jgrover Name: o »,:Jeanme qureﬁ ‘ B
/ L) X

Employee Phone:” (403-817- Time Approver Signature:”

. Time Approver g R J,‘ .
Date ooy * |31-10-2017 | pnoner- . |403-817-7600| 0dte oormvve| 3/ /0 /-
Personal information is collected under the authority of Alberta's Freedom of Information and Protection of Privacy Act (FOIP). This infermation will be used for the
management of personnel and for the delivery of various Human Resources programs at the Calgary Board of Education. It will be treated in acccrdance with the privacy
protection provisions of FOIP. If you have any questions about the FOIP Act, please access hip:/Avww cbe ab cajlegalifoip. If you have any questions about this form
and/or the use of the information, please contact the Emgloyee Contact Centre at 403-817-7333.

Kilometre Travel Log
Revision Date: 2015/11/17
Page 1 of 2
*HR-B231-01*



f{il Calgary Board of Education

Page 1 of 5

Travel Expense Claim And Summary Report

Destination D@ Nang, Hanoi, Ho Chi Minh City

R:fs':i: Fall southeast Asia marketing and recruitment

Employee o School / -
Name Sheila McLeod Business unt Global Learning
Trave! Pre-approved

e $7,400.00

Dopature 2017-10-09 Do e 9:20:00 AM

Ret
Date 2017-10-20

Retum .
Time 4:13:00 PM

| Acknowledge that 1) | have read AR 2060
Employee Business and Travel Expenses and

Date Time
(A) (8) (C) =(A*8B)
Personal vehicle KM's KM's are reimbursed via PeopleSoft, therefore the $'s are
driven 55.00 0.50/KM . $2750 not included in { O) Tolel due to (fom) employee below.
(D) (E) (F)=(U*E) {G) (H)=(F-G)
Total - Source Exchange Total Cost in Paid by CBE via Due to or (from)
Currency Rate (Avg) Canadian $'s P-Card / Chaque employee Alias
Registration /
Conference Fee
Accommodation
(exclude meals) $2+388.60 $2,388.60 $2,388.60 $0.00 9031-accom
Airfare $2,913.98 $2,913.98 $2,913.98 $0.00 9031-air
Rental / Bus / Rail/
Toxi/Parking ___ $84.84 $84.84 $72.98 $11.86 9031-travel
Other (Describe in
Notos soction)  $236.34 $236.34 $236.34 $0.00 9031-travel
) J) (K}=(i*J) (L (W) =(K-(LJ)
Eligible Rate Per Per Diem Instances of Due to
Instances Instance Total Cost PerDiem meals paid employee
g by P-Card Alias
£ Breakfast /,;.m\‘\\

g Lonch 3 17.00 $51.00 / $51.00 9031\-}ravel
& Dinnor 6 26.00 $156.00 \ $156.00 gtyﬁtravel
Alternate —

Accommodation }
(N)=(C+IF+EK) (O) s(LH+IM)
Grand Total Cost $5'858'26 Total due to (from) $218'86
(P) Less ATA / Other Funding
(Q) Less adjustment for meals Paid for via P-Card
(R)=({O-P- Q) Grand Total due to (from) Employee $218.8
Notes
1. See Air Canada receipt for explanation; 2.Vietnamese Visa, 3. breakfast nol included, 4. hosted Agent lunch;
Claimant Approver
Sheila McLeod
Printed Name Printed Name
Signature Signalure

the Schedule of Limits and Allowances and 2)
this accounting for CBE travel expenses
aligns with the provisions of these documents.

Date Date

| Acknowledge that 1) 1 have read AR 2060
Employee Business and Travel Expenses and
the Schedule of Limits and Allowances and 2)
this accounting for CBE travel expenses
aligns with the provisions of these documents.

b Attach copies of reciepts for all expenses reported (excluding KM's & eligible instances of per diem items ).

P Attach copy of schedule page(s) for any meals purchased on P-Card.
B> Attach copy of executed Travel Authorization form.

C:\Users\nenorthey\Desktop\Copy of Copy of TravelExpenseClaim_V3 Vietnam : Form

317102017 @ 10:44 AM
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INVOICE

3..___, _{"‘.\ ..:_:J 3 Invoice No.:
Clolleae of Al ertn Schood Supoerimtemdeonis Date: 0818612017
Ship Date
1200, 9925 - 109 Street
1
Edmonton, Alberta T5K 2J8 Pege:
Re: Order No
Sold to: Ship to: ; i —
Calgary Board of Education Calgary Board of Educati nH i g d i
1221-8 Strest SW F ef" ei Ve |
1221-8 Streat SW i
e Calgary, AB T2R 0L4
Calgary. AB T2R 0OL4 . SEP U 1 2017
| s
| CHIEF SUPERINTENDENT'S \
| OFFICE ?
Business No.: 10696 7052
Item No. Unit Quantity Description Tax Unit Price Amount
CASS Regular Membershins:
Memberships
2017/2018
G
G
G
G
G
o G i
Sheila McLeod G 1.210.00
G
G
G
G
G
G
G
G
G
G
G
G
G
G
G -GST 5.00%
GST S
$h70, 50
.‘ UG 2 2 201/
i! [
{ !
Collzge of Alberta §chool Super|rtend§;nas GST #10895 7052 RT T ——— |
Shippad By Tracking Number Tolal Amount
Comment: Amournt Paid

Sold By

| Amount Dwingr
|




Mobite 403

Bill Date: October 17, 2017
SHEILA MCLEOD

Mobile Ref.

Global Learning

CURRENT CHARGES /or 403-

Account #
Next Bill Date: November 17, 2017

Total current charges

$56.37



