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Filling TD1 Forms for New Employees 

Quick Reference Guide 

Introduction 

This guide provides instructions for new employees in filling out the required TD1-AB and TD1 Federal tax forms. Note: 

This is not financial advice. For more information, please refer to the CRA website. 

▪ TD1AB – Alberta Personal Tax Credits Return

▪ TD1 – Personal Tax Credits Return

Important: Ensure to download and save the fillable PDF forms from the CRA website to your computer first or it may 

come through blank when you send back to the Human Resources department.  

The Information and Notes columns provide additional information and/or screenshots to help locate the input field on 

the forms. 

Information Notes 

TD1AB – Alberta Personal 
Tax Credits Return 

1. Claiming a basic

amount

▪ When entering the basic amount, refer to the limits and amounts listed in the

description of the box.

▪ This amount will be filled in automatically

2. Claiming a caregiver

amount

3. Total claim amount ▪ When lines 1-10 on the TD1AB have been filled out, the sum needs to be calculated

and entered in the Total Claim Amount box

4. More than one

employer (if

applicable)

▪ If you are now employed by more than one employer, you must check off the box on

the second page

https://www.canada.ca/en/revenue-agency/services/forms-publications.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/td1-personal-tax-credits-returns/td1-forms-pay-received-on-january-1-later/td1ab.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/td1-personal-tax-credits-returns/td1-forms-pay-received-on-january-1-later/td1.html
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Information Notes 

5. Total income being

less than the total

claim

▪ If your total income is less than the total claim amount, you must check off the box

on the second page

6. Signature and Date ▪ You must sign and date on the bottom of the second page

▪ Note: signature must be completed digitally or signed by hand. Typing your name

as a signature will not be accepted.

TD1 – Personal Tax 
Credits Return 

1. Claiming a basic

amount

▪ When entering the basic amount, refer to the limits and amounts listed in the

description of the box.

▪ This amount will be blank

2. Claiming a caregiver

amount

▪ When claiming a caregiver amount, this amount should match the caregiver amount

you entered under TD1AB – Step 2.

3. Total claim amount ▪ When lines 1-12 on the TD1 have been filled out, the sum needs to be calculated

and entered in the Total Claim Amount box

4. More than one

employer (if

applicable)

▪ If you are now employed by more than one employer, you must check off the box on

the second page
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Information Notes 

5. Total income being 

less than the total 

claim 

▪ If your total income is less than the total claim amount, you must check off the box 

on the second page 

 

6. Signature and Date ▪ You must sign and date on the bottom of the second page 

▪ Note: signature must be completed digitally or signed by hand. Typing your name 

as a signature will not be accepted.  

 

 


